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I! PERSONNEL DEPARTHin USE GNLY 

IlDate Classified by Persocnel: 12/08/87 

li 

j(Classification: Health' Educator 

II " 

jPersonnel: BlaiSdell 


WINONA COUNTY 
POSITION DESCRIPTION 


1. Position Title: iwwanurg 

2. Department: _ Community 

3. Previous Incunbent: (if applicable) 


NON-SMOKING HEALTH EDUCATOR 
Community Health Services 


4. Employee's Signature: __________ 

(I have read and understand this position desrclptlon) 

5w Department Manager's Signature: Wv; \\\^.^^ CftV K<L * 

(I‘ have reviewed and approve of tfcli position description.) 


Date: 12-3-87 


6. Reportabllity 

a. Reports to: 

b. Supervises: 


Environmental Health Supervisor, CHS Administrator 




8. PrinciDal Sesnocslhilities, Tasfcs, and Performance Indicators. 


A 

i 

i 

i 

30% [ 

|i 

A 

B 

> 

i 

i 

i 

ii 

30% j 

i 

A 

C 

i 

i 

i 

5% J 

A 


To plan, implement, and evaluate Non- 
Smoking project as directed. 

To provide coordinating functions for CHS 
services with community contractors. 

To develop evaluation tools utilized in 
evaluation of CHS services. 


Personnel Department - white copy. Department Manager - yellow copy, Employee - pink copy. 
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DISCgSTIOH I \ TIME L PRIORITY 


A 


c 

D' 

V* 

(-: B 


5% 

5% 

5% 

5% 

9% 

5% 
1 % 

3% 

i 5% 


c 

c 


8. Principal 3csponsibUlties r Tasks, and Perfonwncg Indicators* 


To conduct studies utilizing evaluation 
tools within CHS programs and in 
coordination with other community 
providers. 

To gather data from community providers for 
further development of CHS plans for 
Winona County. 

4 . s .ic. _ _ _ 

To utilize existing documents such a3 the 
CHS Plan for direction and implementation 
of CHS projects and other appropriate 
resources. 

To report directly to Environmental Health 
Supervisor and CHS Administrator 
for daily supervision of Non-Smoking 
project. 

To provide written reports for program 
evaluation to CHS Administrator, 

Advisory Committee, and Winona County 
Board of Health. _ ^ 

To write grant proposals as directed. 

To provide information regarding program 
development and progress to CHS 
Administrator regarding fiscal 
management. 

To assist in development and implementation 
of health education activities. 

To perform other duties as assigned. 


Source: https://www.industrydocuments.ucsf.edu/docs/rgmmOOOO 
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9^ Machines or equipment u.sed- regularly in this position: Xerox 

10. Annual Operating Budget (departaent managers or supervisors onLy): 

11. If you are accountable for spending or approving the expenditure of funds, describe your authority and 
list Che amount: 

12* Freedom to act and problem solving: 

Position require preparing plana, reports and grant 
applications for Community Health Services for Winona County. Health 
Educator will provide direct services as outlined by CHS Plans (Non- 
Smoking Grant) and provide health education activities. 

13. Who reviews vour work: 

Environmental Health Supervisor, CHS Administrator 

14* Knowledge, skills, abilities, and experience necessary for effective job performance: 


Experience in community organization, health planning, grant writing, 
and health programming is desirable. Previous experience in health 
teaching, counseling and/or education is also desirable. 


15. (TO BE COMPLETED B? THE SUPERVISOR) 

Typing is: _ essential Incidental to this position ard< requires _% of the employees time. 

Employee must type a minimum of_WFM with _errors. 

Shorthand is: essential incidental to this position and requires _ \ of the employees time. 


16. Qiployee's comments: 


17. Supervisor's comments: 


Personnel Departaent - white copy, Departaent Manager - yellow copy, Employee - pink copy. 
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